FP7 & CIP

New ways of interacting




Ways of interacting - Topics

Part 1 :The Research Participant Portal (PP)

— Roles and Access Management

— Participant Portal tools

— Registration & Unique Registration Facility (URF) & PIC
Part 2 : NEF

— Negotiation — NEF via the PP

- Amendment - NEF via the PP

— Periodic Reporting and Cost Claims - NEF via the PP

— Social networks

Documentation

£

EC
Se

s

-3

(-8

on
ociety and Media




Part 1




The Research Participant Portal

» Offers external stakeholders (participants, LEARS, coordinators,...) a
unique entry point in handling grant-related actions, based on a
- single sign-on (ECAS)
- role-based authorization
You don't have an ECAS (Identity and Access Management — IAM)

acocount yet?
Pleazs

Login

ECAS help s avalable here. Result: personalised services on the Portal

» Access to legal entity registration, negotiation, amendments,
financial and scientific reporting

n
ty and Media

*Remember: Each person logging in the Portal must create an ECAS
account! :

http://ec.europa.eu/research/participants/portal”  © 4



http://ec.europa.eu/research/participants/portal

Participant Portal - ECAS

To access the functionalities of the Portal, you need an
ECAS (European Commission Authentication Service) Login/password

Login Mot registered yet

European Commission
 RESEARCH - participa

European Commission = Research = Paricipant Portal

Home | My Organisations | FPT C

Register | Search | LFY Si

REGISTER ¥~ . JRGAHISATION

V

wegistering an organisation will al

LOGIH

More options...

Maore information akout PICs can b Regin
this FAQ entry. ogin:

se the search facility to check if al
find a pic far your arganisation you

With your ECAS password you can register your organis

Authertication and security help
iz available here.

* Required fields
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Services after ECAS login

“ontact | Legal Mo

European Commission

RESEARCH - Participants

European Commigsion = Rese: it P

| Home I My Organisations I My Proposals I My Projects I My Roles: i My Hotifications I FPT Calls I Support i

LOGIH

—Others ————
& Logout —Manage Organisations

Jean-marc REYHDERS Q

Authertication and security help 5 : T . 1 i ; Manage roles
is arvailable here. d 10 ol ] e and delegations

\ v,

® See the online user manual
® vou can consult FAGS

® ‘watch the demonstration af
the Participant Portal: -
Introduction

@ If vou cannat find an answer
there, then submit your guestion
via the eFPT service desk

read more [
L]
WHAT"S HEW S
L
=
Participant Portal ¥3.1.0 ©
(06:2011) s
© RSSFeed for 6FF7 calls 52
W
o - 25
® Deep Linking functionality —Grant Execution £ 3
@ Fixing of the absence of links g =
to the negotistion system QE) .g
o o
read more [ se and/or gt
2o
\ - @ £

QUICK LINKS



Participant Portal
Integrated services

= Call publication (FP7)

= Participant registration, managing data of legal entities
= Grant negotiation,

= Amendments — NEF

* Periodic Reporting — NEF (INFSO)

* Periodic Reporting - FORCE, SESAM (RTD)

= FP7 documentation
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" Proposal submission (pilot from 2012)

= Expert services (2012)




Coordinator
Contact

Participant
Contacts

Named
Representat.

Task
Managers

Team
Members

Account
Admin.

Roles on the Portal — until Jan 2012

Participant A

Coordinating Participant

Participant B

1

N\ < N < N N <

Scien Admin Finan §/A-Rep

Scien |Admin| Finan

Scien [Admin| Finan

PavCo

N < N N < N <

Scien Admin Finan §/A-Rep

jen) Admin Einan

Scien [Admin| Finan

d Media
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t Information Society a




Major changes of the new version
(1/2)

The major objective of the new version is to simplify
the role management and make it more flexible.

In that perspective, the following changes are made:

1. The uniqueness of the Coordinator and
Participant Contacts disappear:

- one Primary Coordinator Contact
as the main contact for the European Commission;

= more Coordinator Contacts can be nominated
per project;

- more Participant Contacts can be nominated
per organisation in a project.

9



Major changes of the new version
(2/2)

2. Task Managers and Team Members are no longer restricted
to specific scope(s).

3. The roles of Named Representatives are redistributed:

- Former Financial and Scientific Named Representatives, and
Authorised Representatives automatically become Participant Contacts
(Coordinator Contacts for the Coordinating Participant).

- Former Administrative/Legal Named Representatives
automatically become Task Managers.

- Former Authorised Signatories automatically
become Participant Contacts as well.

iety and Media

4. Those using the new URF version to register an organisation
for a PIC, will have a self-registrant role.

rmation
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Coordinator
Contact

Participant
Contacts

Named
Representat.

Task
Managers

Team
Members

LEAR

Account
Admin.

Roles on the Portal — after Jan 2012

Participant A

Coordinating Participant

Participant B

eisic WL | Feistle L | TFetsie V.

S

Teislc WL | Tesile VL | Fesiic V.

Tesic WL | Fasic VL | Fasiic V.

@ European Commissio
i Information Societ

and Media
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PROJECT LIST FOR JEAH-MARC BEYHDERS

*‘My Projects’ tab

Ifyaou are a LEAR of waur arganisation, please visit the tab My Organizations and follove the link "iew projects" o have the list of projects linked to your
arganisation. A LEAR can anby wiews projects their arganisation is linked with. Granting access to projects is done separately.

FPlease visitthe user manual for roles nominations details

Showing 1 to #of 4 entries

\

Show |1_III VI antries Search: |
Acronym -~ Call % Prog. < ::'DTDJEE‘t “ PRoles Phase ¢ Actions
EnergyTIC FFT 4994995 ‘ Megotiation
PRECISIO FP7 399996 I Megotiation [
TEST STIFF 22 FPY 99949595 Megotiation m
Larkl: FFPY YULya7 Active

View project details

View roles in the project
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-

File

Edit:

‘My Organisations’ tab

Wiew  Favorikes Tools  Help

o [08 ] - lm http:ffec. europa.eufresearc, ., l & Research Participant Portal 3¢ ] l

European Commission
; RESEARCH - Participants

European Commission = Research

LOGIH

Change Password
S Logout
Agnes HAGY [
® suthentication and security
help is available here

® Portal registration demo is
available here

. o

® See the online user manual
© vou can consult FAQS

® ‘atch the demonstration of
the Participant Portal: -
Irtroduction

® If you cannct find an answer
there, then submit your gquestion
wim the eFPY service desk

. >
WHAT'S HEW
Participant Portal ¥2.3.1
01,2011}

i rit P

Home I My Organisations I My Projects I My Roles I My Hotifications I FP7 Calls I Support |

J Organisations I Register I Search I LFV Simulation |

MY ORGANISATIONS
=
Organisationis) linked via projects.
UNINWERSITAET INNSERUCK
PIC 999869114 Contact Infor Roles
VAT :ATLIST485437  Email \
NACE : 80.3 Phone 1
Detalls of the
Web
Postal Address
and the
P.O. Box
Fost Code " - L
Organisation
Country
. J e
O
=
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o
o
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3
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View roles within the Organisation




My tasks as a Coordinator Contact

Coordinator Contact details are taken from the
proposal and are shown in the Negotiation Facility
(NEF) under ‘Coordinator Contact for the Portal’.

Check the data of the Participant Contacts for the
I|:D)roje?:t - add/change them, if necessary on the
ortal.

Add your colleagues within your organisation with
different roles: ?named representatives)/task
managers/team members.

Revoke Participant Contact roles within the
consortium, if necessary. 14




My tasks as a Participant Contact

Participant contacts are provisioned from the
proposal — any changes on the Portal can be
asked from the Coordinator Contact.

Participant Contacts can add a role for the
colleagues of the project within the entity:
(named representatives)/task managers/team
members.

Review roles regularly, revoke roles if necessary,
eg. if a colleague has [eft the organisation. i

15



My tasks as a LEAR on the Portal

Check the data under the ‘My Organisations’ tab.
Update data, if necessary on the Portal; upload
supporting documents.

Possibility: appoint Account Administrator for
further help in managing the organisation data.

Can check roles within the organisation — note the
LEAR cannot directly revoke roles in the project. ;

General task description is given with the LEAR
appointment: see http://cordis.europa.eu/fp7/pm=
lear _en.html

16



Legal Entity Management

Participant LEAR
Register Modify
his/her A Legal/financial
organisation '\ data
* -~ , - m wmm u
PIC L
URF Add a new
The Validation Service (or VS) f;‘:'c'l’a“t Ir

centralises the collection of legal
and financial documents and
validates all participating
organisations only once VS

consoritium

an Commission

il Information Society and Media

The validation service will process new requests with a priority:
1) Following achange done by the LEAR
2) Following the addition of a partner in NEF 17
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http://images.google.lu/imgres?imgurl=http://www.simpleid.com.au/images/services/online_solutions/banner_website_design.jpg&imgrefurl=http://www.simpleid.com.au/content/services/online_solutions/web_site_design_development_melbourne.asp&h=352&w=352&sz=22&hl=fr&start=1&tbnid=bzebtuo2brwrdm:&tbnh=120&tbnw=120&prev=/images%3fq%3dweb%2bsite%26gbv%3d2%26hl%3dfr

The validation process

The validation of a participant is unique and valid
throughout the entire FP7 programme.

During the validation of a legal entity, the validation
services verify the (i) legal existence and (ii) FP7 status of
an applicant.

These verifications are based on supporting documents.

Documents can be uploaded directly on the URF or send via.
e-mail to the validation mailbox: REA-URF- -
Validation@ec.europa.eu;

When sending an e-mail, always quote your PIC number &
and proposal number (when applicable) in the subj?gt tit| e



mailto:rea-urf-validation@ec.europa.eu
mailto:rea-urf-validation@ec.europa.eu

How To Get Help on the Portal ?

Where can the participants get support?

- A Frequently Asked Questions section is available on the
Participant Portal.

— For issues related to the registration and login using the
European Commission's Authentication Service (ECAS),
Rarticipants can visit this website

ttps://webgate.ec.europa.eu/ecas/help.jsp or send
an e-mail to DIGIT-USER-ACCESS@ec.europa.eu.

- For technical help, ask the eFP7 Help Desk at: DIGIT-
EFP7-SUPPORT@ec.europa.eu.

— Or use the form :
http://ec.europa.eu/research/participants/portal/a
meanager/participants/porta ?_nfpb=true&_pagel
abel=contactus.

— For questions related to the Framework and similar RDG
Programmes, the participants are invited to contact the
FP7 Help Desk by sending an e-mail to EC-FP7-IT-
HELPDESK@ec.europa.eu.
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Part 2




& [

Online tool: NEF

Single front-office tool to interact with consortia in DG
INFSO for:

— Negotiations
— Amendments
— Periodic reporting and payments

The tool is:

— Session based

— Used to store electronic documents
— Is integrated with URF facility

— Is integrated with Participant Portal

21



Access Nego/AMD/Periodic
Reporting

The Coordinator contact receives the first e-mail from
the COM to start to negotiate the
grant/amendment/Periodic reports with a list of
Participant contacts.

The Coordinator contact has by default full editing
access to NEF - own data and data of all participants - via
the Participant Portal with the e-mail provided in the
proposal.

Partici?ant contacts have edit-access to their data
and read-only access to the data of other participants and
to the general project info.

iety and Media
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Only the coordinator can a NEF session to the
Commission.
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Online tool: NEF
Generic behavior

PO
Provide requested information Provide requested information

Beneficary

Submit for the whole project "EESEEEEEEsEEEEEET
Notifies that work is completed

Coordinator

. Check information
reject

accept PO

23

Coordinator

Information Society and Media

European Commission



Access your session

| Home | My Organigations | My Proposals | My Projects | My Roles | My Hotifications | FPY Calls | Support

PROJECT LIST FOR JEAH-MARC REYHDERS

If you are a LEAR of your arganisation, please visit the tab by Organisations and follow the link "Wiew projects" to hawve the list of projects linked to wour
organisation. A LEAR can only view projects their organisation is linked with. Granting access to projects is done separately.

FPlease visit the uzer manual for roles nominations details

Show |10 v |entries Search: |

. Project <©

Prog. = Roles Phase :Z:}m-iens\
D

EneragyTIC CIP-ICT-PSP-2010-4 CIP A9 3395 & & negotiation ( @D
MEVC O ++ FP7? 939997 & Active 44}

TEST STIFF 22 FPT 49994949 Megotiati @

LT

Acronym = Call

Showing 1 to 3 of 3 entries

', v,

AN : Access Negotiations
AA : Access Amendments
PR : Periodic Reporting 24
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NEGO/AMD




NEGO / AMD

DR T LI Lo IS Ut LS OSSR S £ e 1 @ TULet A E S e 1 s §
=] Submit K por preview
i et Project info
-+ General infoarmation -+ Budget Overview -+ Wiark packages - LPW
-+ Reporting periods -+ Portal Coordinator Contact Person - Project reviews
Participants L. .
+4¢ Reorder participants |Show all menus - Hide all menus Pa’rtICI pant I nfo
Completion Q Part. \
# status & Legal HMame Short Name Role PIC Status
1 & UKIVERSITY OF BRIGHT O [UI{]Q LE co 999860451 active =0
- Legal data -+ duthorised representatives & - Eligible costs
-+ Drganisation status -+ Contact persons -+ Bank account &
4 & JBST 54 [CH)E JAsT Pa, 994390985 active
& L UNIWVERSITY OF BRIGHTOM [UK]@ TRFSCI10 9995604 E1 active
daAdd new participant

Europ|
Infor

W



Good to know...

In AMD there is nho automatic refresh of URF data
(legal data, FP7 account, ICM) in NEF. Automatic
refresh is only in NEGO.

— The PO can chose to manually update the data for a
participant

In AMD, you cannot remove a participant only
terminate.

— Also in the case of an UTRO

New partners
— will not access NEF until they have a PIC

— Validation by the CVT will be triggered as soon as
they are added in NEF.

27




Coordinator’s main page NEGO/AMD

L2800 Ex o stine The participant cannot submit the data to

pra— the E.C. and doesn’t even have the button

conacts - urecveis “Submit” to do so. Only the coordinator can
Project/Scientific Officer s cTacEAN Nicoleta Ariana (RTD.1.3) £ Openincidare AT

Expected end date 05/10/10 submit information to the E.C.

Financial officer

Current session
Mot yet submitted by the coordinator  Opened on 215410 at 09:51  Created on 2005410 at 17:51

& ror preyie

Part &

Project © . :
- General information -+ Budget Overview - Miork packages = LFY DESEr]pt]Dn Df WD rl{'
- Reporting periods -+ Portal Coordinator Contact Person -+ Project reviews

Participants

* ¢ Reorder participants Show all menus - Hide all menus

Completion Part.
#  status & Legal Hame Short Hame Role PIC Status
1 [:If GOETEBORGS UNMIWERSITET (SE) UGoT Co F9I9E1 925 active

<+ Legal data -+ Authorised representatives -+ Eligible costs

- Qrganisation status -+ Contact persons -+ Bank account
2 & CENTRO DE CIENCIAS DO MAR DO AL GARVE (PT)&D CCMBR P, 998611994 active
2 & CLIMAR - Centro Interdisciplinar de Investigacdo Marinha e Ambiental (PT)E ClIMAR P, 997223536 active
4 & CENTRE WATIONAL DE L& RECHERCHE SCIENTIFIQUE (FRIED CHRS P, 999997930 active
5 & DANMARKS TEKNISKE UNIVERSITET (DK)€3 DTU-AQUA P, 299990655 active
6 & IMSTITUT FRAMCAIS DE RECHERCHE POUR L'EXPLOITATION DE L& MER [FRIE IFREMER. P& 293630300 active
T & IMSTITUT DE RECHERCHE POUR LE DEVELOPPEMENT (FR)ED IRD P 999513303 active




Periodic Report




Periodic Reporting

Project

-+ General information =+ Budget Overyiew = Wiork packages + LR

+» Reporting periods -+ Portal Coordinator Contact Person -+ Project reviews -+ PDM Status %
Participants

[ Display the terminated participants Show all menus - Hide all menus

Fin. Stat. Part. EWS Date of
# Status @ Legal Name Short Name Role PIC Status Status entry
1 ik LINIVERSITY OF WOLVERHAMPTON [UK] iy CO 999852827 active Mo EWS 1/5/2010
w Legal data w Authorised representatives -+ Eligible costs -+ Periods Surmmary
-+ Drganisation status -+ Contact persons -» Bank account

Access to periodic reporting

30
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You are currently working on period 1

Periods Summary

Period 1 (1 - 12)
(01-02-2010 - 31-01-2011)

Submitted in
period 1

Submitted in
period 2

Submitted in
period 3

Attached files ©

File type

- Financial Staternent FINALIIEDE@

Periodic Reporting FP7

Period 2 (13 - 24)
(01-02-2011 - 31-00Za12)

Description

CARARE Annual report 2010-11
Declaration of the coordinatar
CARARE Progress report for vear 1

CARARE use of resources for year 1

Period 3 (25 - 36)
(01-02-201% - 31-01-2013)

File

CARARE Annual report 2010-2011 ., pdf

TAFARE declaration by coordinator, pdf

CARARE wear 1 progress report.pdf

TeRLEF-use of resources_Yearl _updatel ule

31
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Periodic Reporting FP7

CoSt : Input the costs for the period

Other : Declaration of receipts, Declaration of interest yielded by the pre-
/financing, Certificate on the financial statements

o Return to iummary l ] Save changes || « Finalize @ & Unfinalize S' q ] atu re : Name of the person(s) authorised to
sign this Financial Statement

——

1. Costs Table

Current Period

Personnel costs 166316

Subcontracting

Other Specific direct costs 34259

Total costs

Maximum European Union contribution

= | k)
o | O
o | =
el
:E

& Requested European Union contribution 160340

<o Return to Surmmany J ] save Changes || «f Finalize @ & Unfinalize

il Information Society and Media
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Usage of Resources

247926 - MOBEL £ CERTH / Form €5 f

[+] Form C - Financial Statement (Period 2: Month 13 - 21)

<o Return to Summary || [ Save Changes Finalize | Unfinalize
[ = | | @ 7

Flease corrrect the following issues

1. [1]The explanation cannot be empty,

2. Marne of the person(s] authorised to sion this Financial Staterent - Please fill this field

kaximum funding % for RTD [&]: 75.00

Cost model: Actual indirect costs

by legal entity s ast |
ﬂ| Other |
. ||
1. Costs Table Cost Explanation Work Package % o Eg §
- ol [ Tot, £3
® ! | W1 [ WPE [ WP [ WPT [ WPE i )
TOTAL 0 ] i
Other direct costs 0 0 | o | 0




Periodic Reporting- Good to know

Attention, it is not possible to have an AMD and a
PR session in NEF at the same time!

— Example, you need to submit a PR while and AMD is
Icg(n)going. The AMD is not affecting the PR -> Ask the
to :

e Close the NEF AMD Ex.
e Start a new PR EX.
e At the end of the PR, restart the AMD Ex.

NEF is opened by the commission at the end of
the reporting period - not opened at all times !

— You can start preparing the reports before NEF
opens.

No decimals.

34




On-Line Support

iIKnow contains the NEF on-line documentation

http://212.68.215.215/display/iKnowextern/NEF+Documentation

By Transactions
3 Concepts ¥ By Forms

m NEF Amendments m

HEF Periodic Report

iety and Media
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Create a communication channel with coordinators and participants

Social Networks

(FaceBook, Twitter http://twitter.com/#!/nef tweet, ...)

Se connecter

(1w il Facebook vous permet de rester en contact et d'échanger avec les personnes qui vous entourent.

cip - -

NE

@ Mur
7 Infos

Phitos
I~ )
o= Discussions

38

personnes aiment,

Créer une Page

NEF External

Logiciels
Mur MEF External + Meilleures publications +

NEF External

Change PIC button will be visible during Negotiations in the Legal Data
IEF sereen, Allowing quick synchranisation with PDMJURF in case of UTRO!

1y a 18 heures via Ping.fm + Y'aime © Commenter

>

) Méria Sanchez Mareno aime ca.

1 NEF External

In the next release, all ERCEA projects will benefit from a prefilling of all conkact
IEF details within the contact and auth. officers screens,

14 juin, 03:18 + Y'aime * Commenter

™~

> 1 NEF External
EURATOM calls are now part of the automatic FYC process set by NEF. Participants
IEF are contacted by VT team in DG RTD
f IS The European Atomic Ener[§ Community (EURATOM)
oy BC.EUMpa. e

European Commission — Muclear energy in Europe

ﬂ 10 juin, 09:19 + Yaime * Commenter

36
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http://twitter.com/

Thanks !
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