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SUBJECT-MATTER

Degree Subject-matter Character
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Resources

Prácticas académicas externas en 
dirección y gestion ELECTIVES

COORDINATION

PIQUERAS GARCIA JAIME

SUMMARY

According to the curriculum, the "External Internship" course is taken during the second semester of the
fourth year; it is mandatory and carries 18 ECTS credits, 14 of which correspond to in-person activities at
the internship site (350 hours). Students enrolled in this program have the opportunity through this course
to enter the professional world in order to apply and complement the knowledge acquired during their
academic training, gaining practical experience in putting that knowledge into practice. The student is at
the culmination of their undergraduate studies, a point at which all the learning acquired converges through
the completion of the external internship alongside the development of the Final Undergraduate Project,
representing the culmination of their academic work as a student; in some cases, this Final Undergraduate
Project may be carried out within the context and framework of the external internship. During the
internship, students are fully immersed in a real-world work environment that allows them to experience
and envision their future professional practice. This fosters the acquisition of the specific competencies
and skills that prepare them for this practice, as well as those derived from integration into a setting—
whether business-oriented or institutional within the public administration—which will ultimately contribute
to enhancing their employability and fostering their entrepreneurial capacity. To achieve these objectives,
students will be assigned an academic advisor and a mentor from the host company or internship site;
furthermore, the University of Valencia relies for this purpose on the services of the ADEIT University-
Business Foundation, which collaborates in the management of external internships through its
Department of Corporate Internships; and within the Faculty of Social Sciences, the corresponding External
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Internship Committee is responsible for promoting, organizing, and supervising these internships in
coordination with the Academic Committee of the Bachelor's Degree in Labor Relations and Human
Resources. They are governed by the University of Valencia's Regulations on External Internships (ACGUV
131/2012) and by Royal Decree 592/2014, dated July 11, on external academic internships for university
students, which expressly states that, given their educational nature, these internships shall under no
circumstances give rise to obligations characteristic of an employment relationship, nor shall their content
result in the replacement of the work typically performed in regular job positions. 

PREVIOUS KNOWLEDGE

RELATIONSHIP TO OTHER SUBJECTS OF THE SAME DEGREE

 There are no specified enrollment restrictions with other subjects of the curriculum.
 
OTHER REQUIREMENTS
 

Students must have completed or be currently taking all the basic and required courses for the degree
program, have earned at least 150 credits, and be enrolled in one of the three curricular specialization
tracks for the fourth year.

COMPETENCES / LEARNING OUTCOMES

1309 - Degree in Labour Relations and Human Resources

Act with autonomy in learning, making informed decisions in different contexts, issuing judgements based
on experimentation and analysis, and transferring knowledge to new situations.

Advise and make decisions on human resource management concerning pay policy, staff selection and
development policy, and staff planning.

Analyse, synthesise and reason critically.

Analyse and make decisions on organisational structure and work organisation.

Apply and develop techniques to improve the functioning of work groups and their results.

Apply different methods of social and labour evaluation and auditing.

Apply management systems and tools for designing a corporate social responsibility strategy and identify
the most appropriate indicators for measuring and evaluating objectives in relation to human resources.

Apply techniques to boost motivation and improve the working environment.

Collaborate effectively in work teams, assuming responsibilities and leadership roles and contributing to
collective improvement and development.

Contribute to the design, development and implementation of solutions that respond to social demands,
taking into account the Sustainable Development Goals as a reference.
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Demonstrate critical and self-critical thinking in the field of the degree programme, considering aspects
such as professional ethics, moral values and the social implications of the different activities carried out.

Develop an interrelated vision of the different academic disciplines that analyse the field of work.

Develop organisational and planning actions.

Know and apply human resource management policies and implementation tools.

Know and apply the principles of the professional code of ethics.

Know and understand, within the field of the degree programme, gender inequalities in society; integrate
different needs and preferences based on sex and gender into the design of solutions and problem solving.

Know how to communicate effectively, both orally and in writing, adapting to the characteristics of the
situation and the audience.

Know key aspects of business decisions related to the management and direction of human resources.

Know the different approaches and models of quality and their relationship with human resource policies.

Know the foundations, processes and techniques for improving the functioning of work groups in
organisations.

Know the fundamentals of human resource management policies and the instruments for their
implementation.

Know the fundamentals of work organisation and organisational structure.

Know the main techniques for the selection and the development of people within organisations.

Know the principles and analytical tools of the corporate social responsibility strategy.

Know the principles of the process of developing and implementing strategy, and the different strategic
options.

Lead working groups in the field of labour relations and human resources.

Learn independently and develop initiative and entrepreneurial spirit.

Manage information, draft and formalise reports and writings.

Prepare and design organisational strategies, developing the organisation¿s human resources strategy.

Propose creative and innovative solutions to complex situations or problems within the field of knowledge,
to respond to diverse professional and social needs.

Relate good practices in human resources management with improvement of business competitiveness
and sustainability.

Select and manage social and labour information and documentation.
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Solve problems, apply knowledge to practice and develop motivation for quality.

Understand the fundamentals of business organisation.

Use information and communication technologies.

DESCRIPTION OF CONTENTS

WORKLOAD

PRESENCIAL ACTIVITIES

Activity Hours
Attendance at the internship centre 350,00
Attendance at supplementary activities 0,00
Monitoring and tutoring of internships 0,00

Total hours 350,00

NON PRESENCIAL ACTIVITIES

Activity Hours
Independent study and work 0,00
Preparation of supplementary reports 0,00
Preparation of the internship report and evaluation of the internship 87,50

Total hours 87,50

TEACHING METHODOLOGY

The development of the practicum includes the following phases:
1. PRACTICUM PREPARATION PHASE: A) FIRST CONTACT BETWEEN SUPERVISORS: once the Work
Placement Center and the academic supervisor have been assigned, and prior to the student's
incorporation into such center, the academic supervisor will contact the placement center supervisor in
order to coordinate the most appropriate training project. The activities to be carried out by the student and
their trajectory must be specified. Likewise, the external supervisor will be informed of the student
monitoring schedule, as well as the evaluation system, in accordance with the criteria of the Course Guide,
which will be provided. The person acting as supervisor must have the professional experience and
knowledge necessary to effectively oversee the practicum. B) INITIAL MEETING BETWEEN ACADEMIC
SUPERVISOR AND STUDENT: once the placement center and the academic supervisor have been assigned,
the student will be invited to an initial meeting (group or individual, at the supervisor's discretion), in which
the documentation previously sent by ADEIT will be delivered and briefly explained. The student will also be
informed about the profile of the placement center and the corresponding training project. During the initial
meeting, the student will receive the schedule of meetings and an explanation of the procedure to be
followed for the monitoring and evaluation of the course in accordance with what is established in this
Guide. The initial meeting must take place before the start of the semester or, at the latest, during the first
week. From that moment on, the student's incorporation into the placement center will be immediate.
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2. PRACTICUM MONITORING PHASE: The student will prepare a work log in which the most significant
activities carried out during the practicum and their progress within the training project are recorded. The
monitoring of the practicum by the academic supervisor includes contact with the placement center
supervisor as necessary to ensure the proper development of the practicum, as well as meetings with the
student in accordance with the following guidelines:
• At least two monitoring meetings will be held in which the student will present their work log to the
academic supervisor and assess their experience at the center so that the supervisor can confirm that the
objectives of the training program are being met or, if not, detect any issues and, as far as possible, resolve
them with the placement center supervisor.
• At least one contact between supervisors will also take place in order to verify the proper progress of the
practicum.
• The academic supervisor will propose any complementary activities deemed of interest for the students
(courses, workshops, seminars, job forums related to internships, entrepreneurship, career opportunities, or
any other aspect related to the practicum).

 

3. PRACTICUM COMPLETION PHASE: Within 15 days after the completion of the practicum, a meeting will
be held in which the student will submit the Practicum Report to the academic supervisor. This report must
have a minimum length of 20 to 25 pages and must include the following sections, or any others indicated
by the academic supervisor:

• Table of Contents
• Student and academic supervisor identification details
• Start and end dates of the practicum and schedule
• Identification details of the placement center, including, where applicable, the specific 

department in which the practicum took place, as well as the name and position of the center 
supervisor

• Development of the training project according to the general characteristics described in Section
1 of the content description in this Guide (see topic unit 1)

• Description of the activities and tasks carried out
• Assessment of the adequacy of the practicum in relation to the activities proposed in the 

agreement
• Complementary activities carried out (supporting documents and personal assessment)

Personal assessment of the practicum and self-evaluation
• Suggestions
• Date and signature

 

In the development of the training project and in the description of the activities and tasks carried out, the
different sections must include the necessary references to the connection between the practicum and the
courses taken in the Degree program. Special consideration will also be given to the student's ability to
analyze alternative approaches to those implemented at the placement center and to propose
improvements, as well as their ability to self-evaluate their own learning. In addition to submitting the
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practicum report directly to the academic supervisor, the student will also submit it through the assignment
created in the corresponding virtual classroom. Meanwhile, the placement center supervisor will receive
electronically the final evaluation report to be completed and submitted electronically to the academic
supervisor. This report will include the number of hours completed, as well as an assessment of the level of
competencies/skills acquired by the student through the measurement of the following aspects: technical
ability, performance, learning capacity, sense of responsibility, adaptability, personal involvement, initiative,
teamwork skills, receptiveness to feedback, punctuality, and any other aspects considered relevant by the
supervisor(s). Finally, the student will submit to the Internship Committee of the Faculty of Social Sciences
the student evaluation report of the external placements, which will have been initially provided together
with the rest of the documentation.

**More information in the Information Guide on the internship procedure: Faculty of Social Sciences
website (www.uv.es/socials).

EVALUATION

This course will be evaluated by the university academic supervisor, who will assess the achievement of
the proposed objectives regarding the acquisition of competencies by the student, based on:
1. The report of the company supervisor, which will include: evaluation of learning outcomes, fulfillment of
the scheduled hours, ability to integrate into the work team, an assessment of performance in the activities
carried out, the student's motivation and personal involvement, initiative and receptiveness to feedback,
etc. This accounts for 40% of the final grade.

2. The Final Practicum Report, which, with a minimum length of 20 to 25 pages, must include the content
specified in the previous section of this guide. This accounts for 40% of the final grade.

3. The student's self-assessment, included in the Report: the student will evaluate their own practicum by
reflecting on the supervision provided by the placement center supervisor and on aspects such as: their
capacity for adaptation or integration, problems encountered in carrying out specific activities and how
these were resolved, challenges, results of specific tasks, personal initiative, difficulties in applying
theoretical knowledge in practice, etc. This accounts for 10% of the final grade.

4. Assessment of complementary activities carried out. Participation in activities related to the practicum
will be considered, such as the Faculty of Social Sciences Job Forum, UVemprén courses and workshops
related to entrepreneurship, professional skills or innovation, or training sessions organized by
COGRASOVA on topics of interest in the field of Labor Relations and Human Resources and/or
selfemployment, among other duly accredited activities. This may account for up to 10% of the final grade.

In the development of the training project and in the description of the activities and tasks carried out, the
different sections of the Report must include the necessary references to the connection between the
practicum and the courses taken in the degree program. Particular consideration will be given to the
student's ability to analyze alternative approaches to those implemented at the placement center and to
propose improvements. In the event that the Final Degree Project (TFG) is linked to the practicum, it may be
taken into account in the final assessment of the practicum. When the academic supervisors of the Final
Degree Project and the External Practicum are different, both will jointly decide on the adaptation of this
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evaluation system to the achievement of the objectives proposed in each course. The academic supervisor
will evaluate the practicum carried out by the student in accordance with the guidelines contained in this
academic guide, up to a maximum grade of "Excellent."

Regarding possible Honors Distinctions (MH), instructors cannot assign them directly. When deemed
appropriate, they will submit, in a timely manner (well before the grade submission deadline), a proposal for
MH to the coordinator indicated in this guide, along with a reasoned report supporting the proposal,
following the Procedure and Criteria for the Award of Honors Distinctions (approved by the Practicum
Committee on April 21, 2020, and ratified by the Degree Monitoring Committee). The External Practicum
Committee of the Faculty will be responsible for awarding Honors Distinctions.
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