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1. Access to: www.uv.es/firma-correo
2. Fill in the form with the data you want to 

appear in the signature. As you fill the gaps,  
you will be able to see how it looks at the 
bottom part of the screen.

3. When you feel satisfied with your signature, 
you will be able to download HTML code or 
the preview. The selection of one button or 
another will be conditioned by your mailer

The following pages explain how to configure 
the signature in: Thunderbird, SOGo, Outlook 
(app), Outlook (versión web), Outlook Mobile, 
Outlook Classic, Mac Mail and iPhone Mail.

1. Formulario. 

Firma electrónica

Form. Electronic signature

http://www.uv.es/firma-correo


4FIRMA ELECTRÓNICA UV

1. Click in “New mail”

2. Click on the Signature icon (upper menu) and select
Signatures

3. Press New y assign a name to the signature

2. Configure signature 

in Outlook (app)

Outlook (app)

1

2

3
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Outlook (app)

4. Copy the
signature
pressing Copy
preview and 
paste it in the
signature
checkbox

5. Select the
options of both
drop-down
menus to 
establish it as 
the default 
signature and 
press Save

4

5
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1. Click in “New mail”

2. Click on the Signature icon (upper menu) and select
Signatures

3. Select Add signature

3. Configure signature 

in Outlook (web)

Outlook (web)

1

2
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Outlook (web)

4. Copy the signature pressing Copy
preview and paste it in the signature
checkbox

5. Select both options to establish it as 
the default signature and press Save

4

5

4



8FIRMA ELECTRÓNICA UV

1. Access to your mailbox and click on your profile
picture

2. Clik on the Settings icon

3. Select signature

4. Configure signature 

in Outlook Mobile

Outlook Mobile

1

2

3
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Outlook Mobile

4. Copy the signature pressing Copy
preview and paste it in the signature
checkbox

4

4

4
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1. Access to the mailbox and in the upper menu click
on File

2. In the left bottom menu click on Options

5. Configure the 

signature in Outlook 

Classic

Outlook Classic

1

2
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Outlook Classic

3. In the left menu Mail click on
Signatures

4. Copy the signature pressing Copy
preview

5. Creae a New signature, assign it a 
name and paste the preview in the
signature checkbox

5

3

4




