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Steps to apply for your Transcript of Records

Please, do not request your transcript of records until at least 1 month after your last exam in order to
be sure that all your marks have been properly processed and are included on it. Additionally, it is

also advisable to first check that you have all your marks ready in intranet.uv.es

1. Click on the following link and start your application to obtain your free Transcript of Records:

https://webges.uv.es/uvEntreuWeb/menu.jsp?idtramite=CERTAC

2. Click on University user (first option) as shown below:

STUDENTS PO EXTERNAL USERS

VNIVERSITAT

online officeuv  3ViRCk

Log in to access the

procedure CERTAC o
B
My procedures/  Procedure
Personal site finder

»  Online Office user

b Cl@ve system



https://webges.uv.es/uvEntreuWeb/menu.jsp?idtramite=CERTAC
http://secvirtual.uv.es/

3. Enter your UV username (without "@alumni.uv.es") and password.

online officeuv

Log in to access the procedure CERTAC

= University user

4. Fill in the empty fields and then click on the Next button.

Official Transcript

Information Personal Data Certificate Data = Data Exemption Payment Data Documentation Comment LOPD End

4 4

Certificate Data

Degree* Grado en Medicina |«
BroadcastLanguage® OSpsnish Y diteriian @English
Certificate Option* ® Standard Cerificate

= Compulsory fields

< Previous Next =

Temporary copy (Shows or hides the blac) *

*Since 2021 on, there is no selection of language in the above screen because all
Transcripts of Records are written in 3 languages (Valencian, Spanish and English)

5. Choose “Ordinary tax” in the Data Exemption given options.

(I —
' Official Transcript

Information Personal Data Certificate Data  Data Exemption Payment Data Documentation Comment LOPD End
4 4
Data Exemption
® ordinary tex
R e iy el Clacisictin
O Large family Special Characters
O Disability

Bonus / Tax Exemption
In case you selected a different option than ordinary rate and this could not be verified, must provide the necessary supporting documentation




6. In Payment Data: be sure the Amount is 0.0 as you can see in the picture below.

Official Transcript

Information Personal Data Certificate Data  Data Exemption Payment Data Documentation Comment LOPD End

1 4

Payment Data
surnames MName
Amount 0.0

Description  |Certificado académico oficial

The payment-related data will not be saved in the temporary file you can obtain in the “Temporary copy” block.

Indicate the method of payment you wish to use

®) |mmediate Payment: will be invoked payment gateway and payment will be made with a credit card - debit required for completion of the application.

* Compulsary fislds

= Previous Next >

Temporary Copy (Shows or higes the blok)

7. Write your email in order to receive the correspondent notification.

Official Transcript

Information Personal Data Certificate Data  Data Exemption Payment Data Documentation Comment LOPD End

4

Do you accept telematic notifications? * Yoz @® pp O

E-mail for notice of notifications: * |

< Previous

Temporary Copy (Shows or hides the blod) *




8. Click on “Aceptar” when the following little window is shown:
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Information Personal Data Certificate Data  Data i Pay t Data D i C it LOPD End

4

Do you accept telematic notifications? * Ya
®
E-mail for notice of netifications: * IE_F'[ ]
It was detected that you must make a
payment. The payment data that will be sent
are:
Name:
e surnames:

Amount: 0.0 euros
Description: Certificado académico oficial

Temporary Copy (Shows or hides the blog) ™
Do you want continue?

A

Just wait as you see that your application has been correctly processed.

I i Obtain document HI

Your application has been correctly processed.
Request identifier: UV-CERTAC- Date and Time: 06/02/2020 16:20:12 Verification Code:
Register number:

In order to print your request, press the Get document button.
Ifyou don't have a printer, save the generated PDF document and print it later.

Write down the request identifier.
In case there is any problem you can use the customer service form called technigues and doubt Trouble ENTREU and procedures to communicate or as a last resort and if

that does not work platform can send an email to entreu@uv.es indicating in both cases the identifier of the request. As a general rule any incidents or concerns that enter
through the form of ‘customer service' will take priority over those that come to us via email.

Finish and go to My Personal Site -.i I

9. Exit the site and follow the upcoming instructions to download your Transcript of Records (see
next page).



Steps to download your Transcript of Records

1. To obtain your Transcript of Records you will have to click on the following link:

https://webges.uv.es/uvEntreuWeb/

2. Click on “My procedures”

Information for verification of electronic documents by code https://links.uv.es/hodFsX0


shttp://links.uv.es/hodFsX0
https://webges.uv.es/uvEntreuWeb/

3. Click on University user (first option) as shown below:

UV DIRECTORY

- 1. - e
online officeuv =3itan

Log in to access the
procedure CERTAC =
Jol
My procedures /  Procedure
Personal site finder

(University user]
»  Online Office user

» Cl@ve system

Enter your UV username (without "@alumni.uv.es") and password.

online officeuy WU —

Log in to access the procedure CERTAC

= University user

ity ¥0u Saacy FaVE B USer S0COENT Dn e LIV netwDrs. You can use the LIV unerpasswond fo dentty yourset
Usemame
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Access

*  Online Office user

*  Cléve system

Information for verification of electronic documents by code https://links.uv.es/hodFsX0



shttp://links.uv.es/hodFsX0

4. Click on Academic records history (up in the middle of the screen, second option)

Academic records history fc__i;
EH B &/ 8B 6 5B

Personal Academic  Noliicalions  Documents  Eleclronc Reocmpls  Annclabons  Proceduns
dala 1gcords signature finder
history
Show 20 v processings per page Search
Description 2 Date = Record s Stage ¢ Receipt = Resol. ¢ Dateofresol. = Actions
UV-CERTAC-4441141 020062021 10,35 UV-CERTAC-4441141 2 & Actions *

Showing 110 1 of 1 processings LRI ]

5. Click on the magnifying glass icon (Resol. column) in order to download your Certificate.

Information for verification of electronic documents by code https://links.uv.es/hodFsX0



shttp://links.uv.es/hodFsX0
https://www.linguee.es/ingles-espanol/traduccion/magnifying%2Bglass.html
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